
Instructions to Bidder

1. BID SUBMISSION

The bidders shall submit their bids in two (2) separate sealed bid envelopes.   The first envelope shall contain the technical component of the bid, including the eligibility requirements, and the second envelope, the financial proposals. The Bidder shall prepare an original of the Technical Proposal and Financial Proposal, and clearly mark each “ORIGINAL – TECHNICAL PROPOSAL”, and “ORIGINAL – FINANCIAL PROPOSAL”, respectively.  In addition, the Bidder shall submit two (2) copies of the Technical Proposal, and Financial Proposal, and clearly mark them “COPY NO. ___ - TECHNICAL PROPOSAL”, and “COPY NO. ___ - FINANCIAL PROPOSAL”.  In the event of any discrepancy between the original and the copies, the original shall prevail.

The bidders shall drop their duly accomplished technical and financial proposals including all the herein enumerated documentary requirements, to wit;


1. First Envelope (Technical Proposal)




1.1
   Eligibility Requirements:

1.1.1 Registration certificate from SEC or Department of Trade and Industry (DTI) for sole proprietorship, or CDA for cooperatives, ar any proof of such registration as stated in the Bidding Documents.
1.1.2     Mayor’s permit issued by the city or municipality where the principal place of business of the prospective bidder is located. 
1.1.3     Tax clearance per Executive Order 398, Series of 2005, as finally reviewed and approved by the BIR.
1.1.4  Statement of the prospective bidder of all its ongoing government and private contracts, including contracts awarded but not yet started, if any, whether similar or not similar in nature and complexity to the contract to be bid, within the relevant period as provided in the Bidding Documents; and 
1.1.5 Statement identifying the bidder’s single largest completed contract similar to the contract to be bid, except under conditions provided for in Section 23.5.1.3 of this IRR, within the relevant period as provided in the Bidding Documents in the case of goods. (Please see attached sample form). 
The statement shall include, for each contract, the following: 

1.1.3.1        name of the contract;

1.1.3.2        date of the contract;

1.1.3.3        kinds of Goods;

1.1.3.4        amount of contract and value of 

         outstanding contracts;

1.1.3.5        date of delivery; and

1.1.3.6        end user’s acceptance or official 


receipt(s) issued for the contract, if 


completed.

1.1.4 
The prospective bidder’s audited financial statements, showing, among others, the prospective bidder’s total and current assets and liabilities, stamped “RECEIVED” by the Bureau of Internal Revenue or its duly accredited and authorized institutions, for the preceding calendar year which should not be earlier than two (2) years from the date of bid submission.

1.1.5     The prospective bidder’s computation for its Net Financial Contracting Capacity (NFCC).
NFCC = [(Current assets minus current liabilities) multiplied by (K)] minus the value of all-outstanding or uncompleted portions of the projects under ongoing contracts, including awarded contracts yet to be started coinciding with the contract to be bid.

Where:

K = 10 for a contract duration of one year or less, 15 for a contract duration of more than one year up to two years, and 20 for contract duration of more than two years.
The values of the bidder’s current assets and current liabilities shall be based on the data submitted to the BIR, through its Electronic Filing and Payment System (EFPS).
1.1.6 Valid joint venture agreement (JVA), in case the joint venture is already in existence. In the absence of a JVA, duly notarized statements from all the potential joint venture partners stating that they will enter into and abide by the provisions of the JVA in the instance that the bid is successful shall be included in the bid. Each partner of the JV shall submit the legal eligibility documents. The submission of technical and financial eligibility documents by any of the JV partners constitutes compliance; 
1.2
Bid Security – The procuring entity shall indicate in the Bidding Documents the acceptable forms of bid security that bidders may opt to use, which shall include the Bid Securing Declaration provided in Section 27.5 of this IRR and at least one (1) other form, the amount of which shall be equal to a percentage of the ABC in accordance with the following schedule:
	Form of Security
	Minimum Amount in % of  Approved Budget for the Contract to be Bid

	Cash or cashier’s/manager’s Check issued by a Universal or Commercial Bank,

Bank Draft/Guarantee or Irrevocable Letter of Credit issued by a Universal or Commercial Bank, Provided, however, that it shall be confirmed or authenticated by a Universal or Commercial, if issued by a foreign bank.
(Payable to DTI - Caraga)

(Refer to the attached Sample Form for Bank Guarantee)


	Two percent (2%)



	Surety Bond 
(Callable Upon Demand; Issued by a surety or insurance company duly certified by the Insurance Commission as authorized to issue such security

Validity Period: 120 Calendar Days)
	Five percent (5%)



	Any combination of the foregoing


	Proportionate to share of form with respect to total amount of security




1.2.1 A Bid Securing Declaration is an undertaking which states, among others, but the bidder shall enter into contract with the procuring entity and furnish the required performance security within ten (10) calendar days, or less, as indicated in the Bidding Documents, from receipt fo the Notice of Award, and committing to pay the corresponding fine and be suspended for a period of time from being qualified to participate in any government activity in the event it violates any of the conditions stated therein as required in the guidelines issued by the GPPB. (please refer to Bid Securing Declaration Form attached).
1.2.2 In no case shall bid security or Bid Securing Declaration be returned later than the expiration of the bid validity period indicated in the Bidding Documents, unless it has been extended in accordance with Section 28.2 of the IRR of RA 9184.

1.3 Technical specifications, which may include Production/delivery schedule (delivery shall be within 30 calendar days from receipt of Purchase Order), manpower requirements, and/or after-sales service/parts, if applicable; and

1.4 Sworn statement by the prospective bidder or its duly authorized representative as to the following (please see attached sample form):

(1) It is not “blacklisted” or barred from bidding by the GOP or any of its agencies, offices, corporations, or LGUs, including foreign government/foreign or international financing institutions whose blacklisting rules have been recognized by the GPPB;
(2) Each of the documents submitted in satisfaction of the bidding requirements is an authentic copy of the original, complete, and all statements and information provided therein are true and correct;

(3) It is authorizing the Head of the Procuring Entity or its duly authorized representative/s to verify all the documents submitted; 

(4) The signatory is the duly authorized representative of the prospective bidder, and granted full power and authority to do, execute and perform any and all acts necessary and/or to represent the prospective bidder in the bidding, with the duly notarized Secretary’s Certificate attesting to such fact, if the prospective bidder is a corporation, partnership, cooperative, or joint venture;

(5) It complies with the disclosure provision under Section 47 of the Act in relation to other provisions of R.A. 3019;

(6) It complies with the responsibilities of a prospective or eligible bidder provided in the PBD; and

(7) It complies with existing labor laws and standards, in the case of procurement of services.


2. Second Envelope (Financial Proposal)

2.1 The second envelope shall contain the Bidder’s Bid Price at the prescribed Bid Form (Refer to attached Bid Proposal Form). The Bidder shall indicate in the Bid Form, the unit price and total bid price for the items to be bid to be delivered at Department of Trade & Industry – Caraga Regional Office.

3.2 Prices quoted by the Bidder shall be fixed during the Bidder’s performance of the contract and not subject to variation on any account. A bid submitted with an adjustable price quotation will be treated as non-responsive and will be rejected.

2. POST-QUALIFICATION

The Lowest Calculated Bid shall undergo post-qualification in order to determine whether the bidder concerned complies with and is responsive to all the requirements and conditions as specified in the Bidding Documents.

Within three (3) calendar days from receipt by the bidder of the notice from the    BAC that the bidder has the Lowest Calculated Bid or Highest Rated Bid, the bidder shall submit the following documentary requirements to the DTI RO XIII BAC:

a) Latest income and business tax returns;

b) Certificate of PhilGEPS Registration; and
c) Other appropriate licenses and permits required by law and stated in the Bidding Documents.

Failure to submit the above requirements on time or a finding against the veracity of such shall be ground for the forfeiture of the bid security and disqualify the bidder for award.

3. NOTICE OF AWARD

The Head of the Procuring Entity shall issue the Notice of Award to the bidder with the Lowest Calculated Responsive Bid

The award of contract shall be subject to the following conditions:

a) Submission of the following documents within the prescribed period:

i) Valid JVA, if applicable

b) Posting of performance security; and

c) Signing of the contract
4. 
CONTRACT SIGNING
The winning bidder shall post the required Performance Security and enter into contract with the procuring entity within ten (10) calendar days from receipt by the winning bidder of the Notice of Award.

The procuring entity shall enter into contract with the winning bidder within the same ten (10) day period provided that all the documentary requirements are complied with. (Refer to the attached Sample Form for Contract Agreement)

The following documents shall form part of the contract:

a) Contract Agreement;

b) Bidding Documents;

c) Winning bidder’s bid, including the Eligibility requirements, Technical and Financial Proposals, and all other documents/statements submitted;

d) Performance Security;

e) Credit line, if applicable;

f) Notice of Award of Contract; and

g) Other contract documents that may be required by existing laws and/or the procuring entity concerned in the Bidding Documents.
5. 
PERFORMANCE SECURITY
To guarantee the faithful performance by the winning bidder of its obligations under the contract prepared in accordance with the Bidding Documents, it shall post a Performance Security prior to the signing of the contract. 
The procuring entity shall indicate in the Bidding Documents at least two (2) acceptable forms of performance security taken from two (2) categories below, that bidders may opt to use, the amount of which shall be equal to a percentage of the total contract price in accordance with the following schedule:
	Form of Security
	Minimum Amount in % of  Total Contract Price

	Cash or cashier’s/manager’s Check issued by the Universal or Commercial Bank,
Bank draft/guarantee or irrevocable letter of credit issued by a Universal or Commercial Bank: Provided, however, that it shall be confirmed or authenticated by a Universal or Commercial Bank, if issued by a foreign bank.

(Payable to DTI - Caraga)

(Refer to Sample Forms for Bank Guarantee Form)
	Goods and Consulting Services-
Five Percent (5%)


	Surety Bond (Callable Upon Demand) issued by a surety or insurance company duly certified by the Insurance Commission as authorized to issue such security; and/or


	Thirty Percent (30%)

	Any combination of the foregoing.
	Proportionate to share of form with respect to total amount of security


5. NOTICE TO PROCEED

The procuring entity shall issue the Notice to Proceed together with a copy of the approved contract to the successful bidder within three (3) calendar days from the date of approval of the contract by the appropriate government approving authority. 

The contract effectivity date shall be provided in the Notice to Proceed by the procuring entity, which date shall not be later than seven (7) calendar days from its issuance.

BID FORM AND SAMPLE FORMS

BID FORM
	Date  
	

	Request for Quotation No. 
	


To:  
The Chairman

The Bids and Awards Committee


DTI RO XIII


J.C. Aquino Avenue, Butuan City 

Having examined the Invitation to Bid, the receipt of which is hereby duly acknowledged, we, the undersigned, offer Supply and Delivery of SSF on Integrated Food Processing in conformity with this invitation:

	ITEM No.
	QTY
	AGENCY SPECIFICATION
	BIDDER SPECIFICATION
	UNIT PRICE
	TOTAL PRICE

	
	
	
	
	
	

	
	1 unit
2 units
1 unit

2 units
	Stainless Steel Color Noodle Machine

Stainless Steel Table

Commercial Dehydrator

Stainless Steel Food Pulverizer Machine

 (Please refer to attached Terms of Reference for the complete details)
	
	
	
	
	

	
	
	
	
	


	Mandatory Requirement:
	Bidders shall indicate in the “Bidder’s Specifications Column” 

	
	the actual specifications of item being offered.

	
	

	Delivery Period:
	Within FORTY FIVE (45) calendar days  

	Price Validity:
	ONE HUNDRED TWENTY (120) calendar days


	UNIT PRICE IN WORDS
	

	

	

	TOTAL PRICE IN WORDS
	

	


We undertake, if our Bid is accepted, to deliver the goods/services in accordance with the delivery schedule. 

We agree to abide by the Bid Validity Period specified in the foregoing Terms and Conditions and it shall remain binding upon us and may be accepted at any time before the expiration of that period.

This Bid, together with your written acceptance thereof and your Notice of Award, shall be binding upon us.

We understand that you are not bound to accept the lowest or any bid you may receive and that any/all expense that we may incur in the preparation of this bid is for our own account.

Dated this ________________ day of ________________ 2014.

	
	
	

	Authorized Signatory
	
	Position

	
	

	
	

	Duly authorized to sign Bid for and on behalf of
	

	
	Company’s Name


Form of Bid Security (Bank Guarantee)

WHEREAS, __(Name of Bidder)__ (hereinafter called “the Bidder”) has submitted his bid dated __(Date)__ for the __(Name of Contract)__ (hereinafter called “the Bid”).

KNOW ALL MEN by these presents that We __(Name of Bank)__ of __(Name of Country)__ having our registered office at ________________________ (hereinafter called “the Bank” are bound unto __(Name of Employer)__ (hereinafter called “the Employer”) in the sum of ______________ for which payment well and truly to be made to the said Employer the Bank binds himself, his successors and assigns by these presents.

SEALED with the Common Seal of the said Bank this _____ day of _________ 2014.

THE CONDITIONS of this obligation are:

1) If the Bidder withdraws his Bid during the period of bid validity specified in the Form of Bid; or

2) If the Bidder does not accept the correction of arithmetical errors of his bid price in accordance with the Instructions to Bidder; or

3) If the Bidder having been notified of the acceptance of his bid by the Employer during the period of bid validity:

a) fails or refuses to execute the Form of Agreement in accordance with the Instructions to Bidders, if required; or

b) fails or refuses to furnish the Performance Security in accordance with the Instructions to Bidders;

we undertake to pay to the Employer up to the above amount upon receipt of his first written demand, without the Employer having to substantiate his demand, provided that in his demand the Employer will note that the amount claimed by him is due to him owning to the occurrence of one or both of the two (2) conditions, specifying the occurred condition or conditions.

The Guarantee will remain in force up to and including the date ______________ days after the deadline for submission of Bids as such deadline is stated in the Instructions to Bidders or as it may be extended by the Employer, notice of which extension(s) to the Bank is hereby waived.  Any demand in respect of this Guarantee should reach the Bank not later than the above date.

DATE
__________________
   SIGNATURE OF THE BANK ________________________

WITNESS ____________________________   SEAL ________________________________

_____________________________________


(Signature, Name and Address)

Contract Agreement Form

THIS AGREEMENT made the _____ day of __________ 20_____ between [name of PROCURING ENTITY] of the Philippines (hereinafter called “the Entity”) of the one part and [name of Supplier] of [city and country of Supplier] (hereinafter called “the Supplier”) of the other part:

WHEREAS the Entity invited Bids for certain goods and ancillary services, viz., [brief description of goods and services] and has accepted a Bid by the Supplier for the supply of those goods and services in the sum of [contract price in words and figures] (hereinafter called “the Contract Price”).

NOW THIS AGREEMENT WITNESSETH AS FOLLOWS:

1.
In this Agreement words and expressions shall have the same meanings as are respectively assigned to them in the Conditions of Contract referred to.

2.
The following documents shall be deemed to form and be read and construed as part of this Agreement, viz.:

(a)
the Bid Form and the Price Schedule submitted by the Bidder;

(b)
the Schedule of Requirements;

(c)
the Technical Specifications; and

(d)
the Entity’s Notification of Award.

3.
In consideration of the payments to be made by the Entity to the Supplier as hereinafter mentioned, the Supplier hereby covenants with the Entity to provide the goods and services and to remedy defects therein in conformity in all respects with the provisions of the Contract

4.
The Entity hereby covenants to pay the Supplier in consideration of the provision of the goods and services and the remedying of defects therein, the Contract Price or such other sum as may become payable under the provisions of the contract at the time and in the manner prescribed by the contract.

IN WITNESS whereof the parties hereto have caused this Agreement to be executed in accordance with the laws of the Republic of the Philippines on the day and year first above written.

Signed, sealed, delivered by 
 the 
 (for the Entity)

ADVANCE \D 6.0Signed, sealed, delivered by 
 the 
 (for the Supplier).

Form of Performance Security (Bank Guarantee)

To
:
_____________(Name of Employer)_____________

_____________(Address of Employer)___________

WHEREAS, _________(Name and Address of Contractor)_______ (hereinafter called “the Contractor”) has undertaken, in pursuance of Contract No. ___________ dated ____________ to execute (Name of Contract and Brief Description) (hereinafter called “the Contract”);

AND WHEREAS, it has been stipulated by you in the said Contract that the Contractor shall furnish you with a Bank Guarantee by a recognized bank for the sum specified therein as security for compliance with his obligations in accordance with the Contract;

AND WHEREAS, we have agreed to give the Contractor such a Bank Guarantee;

NOW THEREFORE, we hereby affirm that we are the Guarantor and responsible to you, on behalf of the Contractor, up to a total of [Amount of Guarantee] proportions of currencies in which the Contract Price is payable, and we undertake to pay you, upon your first written demand and without cavil or argument, any sum or sums within the limits of [Amount of Guarantee] as aforesaid without your needing to prove or to show grounds or reasons for your demand for the sum specified therein.

We hereby waive the necessity of your demanding the said debt from the Contractor before presenting us with the demand.

We further agree that no change or addition to or other modification of the terms of the Contract to be performed thereunder or of any of the Contract documents which may be made between you and the Contractor shall in any way release us from any liability under this guarantee, and we hereby waive notice of any such change, addition or modification.

This guarantee shall be valid until the date of issue of the Defects of Liability Certificate. 

	SIGNATURE AND SEAL OF THE GUARANTOR
	
	

	NAME OF BANK
	
	

	ADDRESS
	
	

	DATE
	
	


JOINT VENTURE AGREEMENT

KNOW ALL MEN BY THESE PRESENTS:

This JOINT VENTURE AGREEMENT (hereinafter referred to as the “Agreement”), entered into this _______ day of _________ 20_ at __________ City, Philippines by and among:

__________________________. a domestic corporation duly organized, registered and existing under and by virtue of the laws of the Republic of the Philippines, with office address at __________________________, represented by its _____________, _______________, hereinafter referred to as “____________”;

- and -

________________________________.  A domestic corporation duly organized, registered and existing under and by virtue of the laws of the Republic of the Philippines, with office address at __________________________________________, represented by its ________________, ____________________, hereinafter referred to as “_______________”;

- and -

_____________________________________________________ a foreign corporation organized and existing under and by virtue of the laws of __________________,  represented by its ________________, ____________________, hereinafter referred to as “_______________”;

(Henceforth collectively referred to as the “Parties”

WITNESSETH:  That


WHEREAS, Department of Trade & Industry – Caraga Regional Office has recently published an Invitation to Apply for Eligibility and to Bid for the Supply and Delivery of ___________________ for the ___________________ ;


WHEREAS, the parties have agreed to pool their resources together to form the “_________________ Joint Venture”, hereinafter referred to as the Joint Venture, under the laws of the Philippines, for the purpose of participating in the abovementioned procurement of DTI - Caraga;

NOW, THEREFORE, for and in consideration of the foregoing premises and the covenants hereto set forth, the Parties have agreed as follows:

ARTICLE I

ORGANIZATION OF THE JOINT VENTURE

SECTION 1.  Formation – The Parties do hereby agree and bind themselves to establish, form and organize a Joint Venture pursuant to the laws of the Republic of the Philippines, in order for the JV to carry on the purposes and objectives for which it is created;

SECTION 2.     Name – The name and style under which the JV shall be conducted is “_________________”;

SECTION 3.    Principal Place of Business – The JV shall maintain its principal place of business at ___________________________________________________________ ;

SECTION 4.     Preparation and Documentation – The Parties shall secure and/or execute such certifications, documents, deeds and instruments as may be required by the laws of the Republic of the Philippines for the realization of the JV and in compliance with the Project.  Further, they shall do all other acts and things requisite for the continuation of the JV pursuant to applicable laws;

SECTION 5.    The Joint Venture shall be represented by the _______ in all biddings, related procurement transactions and other official dealings that it shall enter into with the DTI-Caraga and third parties, such transactions to include, among others, the submission of eligibility documents, bids, registration documents obtaining bonds, performing the principal contract in the event that the contract is awarded in favor of the Joint Venture, receipt of payment for goods delivered, and similar and related activities.

SECTION 6.   The period of the Joint Venture shall begin upon execution of this Agreement and shall continue until the complete performance of its contractual obligations to DTI-Caraga, as described in Article II hereof, or upon its termination for material breach of any term or condition of this Agreement, by service of a written statement in English on the other Party, not less than 90 days prior to the intended date termination

ARTICLE II

PURPOSE
      SECTION 1. The primary purpose of the Joint Venture is to participate in the public bidding to be conducted by the DTI-Caraga Bids and Awards Committee for the supply and delivery of ________________________ for the _____________________ .

       SECTION 2.  If the above-described contract/s is/are awarded to the Joint Venture, the Joint Venture shall undertake the performance thereof to DTI-Caraga, and such other incidental activities necessary for the completion of its contractual obligations.

ARTICLE III

SOLIDARY LIABILITY OF THE PARTIES

SECTION 1. In the performance of the contract/s that may be awarded to the Joint Venture by the DTI-Caraga, and all other related activities/obligations, as described in Article II hereof, the Parties bind themselves jointly and solidarily, in the concept of solidarily debtors, subject to the right of reimbursement, as provided in the relevant provisions of the Civil Code of the Philippines.

ARTICLE IV

CONTRIBUTION AND OTHER ARRANGEMENTS

SECTION 1.  Contribution – The Parties shall contribute the amount of ____________________________ (Php      ) to support the financial requirements of the Joint Venture, in the following proportion:




A.             -   
P       
.00




B.
     -
P
.00




TOTAL

P
.00

Additional contributions to the Joint Venture shall be made as may be required for contract implementation. In addition, ____ shall contribute any labor and contract management requirements.

SECTION 2.  Profit Sharing – The share of the Parties to the JV from any profit derived or obtained from the implementation and execution of the Project shall be distributed pro rata to each, in accordance with the contribution and resources each has provided to the JV; 

SECTION 3.  Liquidation and Distributions – Any sum remaining after deducting from the total of all moneys or benefits received for the performance of the contract, all costs incurred by the JV after award of the contract for the Project pursuant to the accounting practices established for the JV, shall be distributed in accordance with the relative balances in the accounts of each Party pursuant to Sec.1 of this Article upon completion, final accounting, termination and liquidation of the JV.  In the event of liquidation and termination of JV, and after taking into account the shares of the Parties in all income, gain, deductions, expenses, and losses, should the account of a Party contain a negative balance, such Party shall contribute cash to the JV sufficient to restore the said balance to zero; 

SECTION 4.  Sharing of Burden of a Net Loss – In case a net loss is incurred, additional contributions shall be made by the Parties in accordance with their respective shares.

ARTICLE V

MISCELLANEOUS PROVISIONS

SECTION 1.  The provisions of the Instructions to Bidders, Supplemental Bid Bulletin, and other bidding documents issued by the DTI-Caraga in relation to the contract described in Article II hereof, shall be deemed incorporated in this Agreement and made an integral part thereof.

SECTION 2.  This Agreement shall be binding upon and inure to the benefit of the Parties and their respective successors and assigns.

SECTION 3. The Parties herein are duly represented by their authorized officers.

SECTION 4.  Governing Law -  This Agreement shall be governed by and construed according to the laws of the Republic of the Philippines. Venue of any court action arising from this Agreement shall be exclusively laid before the proper court of the ____________, Philippines.

IN WITNESS WHEREOF, the parties have set their hands and affixed their signatures on the date and place first above-stated. 

______________________________ 
______________________________

______________________________
______________________________





________________________________





________________________________

Signed in the Presence of: 

__________________________________      __________________________________

ACKNOWLEDGMENT 

REPUBLIC OF THE PHILIPPINES      )

CITY OF MAKATI                                 ) S.S. 

          BEFORE ME, a Notary Public for and in the City of ____________, Philippines, this              day of _________ 2014 personally appeared the following: 

          Name                              CTC/Passport No.              Issued on/at

Known to me and to me known to be the same persons who executed the foregoing instrument and they acknowledge to me that the same is their free and voluntary act and deed and that of the corporation(s) they represent.


   This instrument refers to a Joint Venture Agreement consisting of fourteen (14) pages, including the page on which this Acknowledgement is written, and signed by the parties and their instrumental witnesses.


    WITNESS MY HAND AND NOTARIAL SEAL on the place and on the date first above written.

Doc. No.        ;

Page No.       ;

Book No.       ;

Series of 20__.

CREDIT LINE CERTIFICATE








Date:__________________

Name of the Head of the Procuring Entity

Name of the Procuring Entity

Address of the Procuring Entity

CONTRACT/PROJECT

: ______________________________
         

COMPANY/FIRM


:_______________________________

ADDRESS


          
:_______________________________







 _______________________________

BANK/FINANCING INSTITUTION: _____________________________

ADDRESS

                  
:_______________________________





         
 _______________________________


AMOUNT
                             
:_______________________________


This is to certify that the above Bank/Financing Institution with business address indicated above, commits to provide the <Supplier/Distributor/Manufacturer/Contractor>, if awarded the above-mentioned Contract, a credit line in the amount specified above which shall be exclusively used to finance the performance of the above-mentioned contract subject to our terms, conditions and requirements.


The credit line shall be available within fifteen (15) calendar days after receipt by the <Supplier/Distributor/Manufacturer/Contractor> of the Notice of Award and such line of credit shall be maintained until the project is completed by the Contractor.


This Certification is being issued in favor of said <Supplier/Distributor/Manufacturer/Contractor> in connection with the bidding requirement of __(Name of the Procuring Entity)__ for the above-mentioned Contract.  We are aware that any false statements issued by us make us liable for perjury.



Name and Signature of Authorized 

Financing Institution Officer

: _______________________

Official Designation


: _______________________


Concurred By:



Name & Signature of <Supplier/Distributor/Manufacturer/Contractor>’s



Authorized Representative

 : _______________________



Official Designation


 : _______________________

Note:  

     The amount committed should be machine validated.
ACKNOWLEDGMENT


SUBSCRIBED AND SWORN to before me this _____ day of _____________, 20___, affiant exhibited to me his/her Community Tax Certificate No. ______________ issued on _________________ at _____________________, Philippines.

Notary Public 







Until 31 December 20____







PTR No._______________







Issued at:_______________







Issued on:_______________







TIN No. ________________

Doc.  No. _______

Page No. _______

Book No. _______

Series of _______.

Omnibus Sworn Statement

REPUBLIC OF THE PHILIPPINES
)

CITY/MUNICIPALITY OF ______         ) S.S.

AFFIDAVIT
I,   [Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address of Affiant], after having been duly sworn in accordance with law, do hereby depose and state that:

I am the sole proprietor of [Name of Bidder] with office address at [address of Bidder] (If a sole proprietorship); I am the duly authorized and designated representative of [Name of Bidder] with office address at [address of Bidder] (If a partnership, corporation, cooperative, or joint venture);

As the owner and sole proprietor of [Name of Bidder], I have full power and authority to do, execute and perform any and all acts necessary to represent it in the bidding for [Name of the Project] of the [Name of the Procuring Entity (If a sole proprietorship);

I am granted full power and authority to do, execute and perform any and all acts necessary and/or to represent the [Name of Bidder] in the bidding as shown in the attached [state title of attached document showing proof of authorization (e.g., duly notarized Secretary’s Certificate issued by the corporation or the members of the joint venture)] (If a partnership, corporation, cooperative, or joint venture);

1. [Name of Bidder] is not “blacklisted” or barred from bidding by the Government of the Philippines or any of its agencies, offices, corporations, or Local Government Units, foreign government/foreign or international financing institution whose blacklisting rules have been recognized by the Government Procurement Policy Board;

2. Each of the documents submitted in satisfaction of the bidding requirements is an authentic copy of the original, complete, and all statements and information provided therein are true and correct;

3. [Name of Bidder] is authorizing the Head of the Procuring Entity or its duly authorized representative(s) to verify all the documents submitted;

4. I am not related to the Head of the Procuring Entity, members of the Regional Inter-Agency Bids and Awards Committee (R-IABAC), the Technical Working Group, and the R-IABAC Secretariat, the head of the Project Management Office or the end-user unit, and the project consultants by consanguinity or affinity up to the third civil degree (If a sole proprietorship);

None of the officers and members of [Name of Bidder] is related to the Head of the Procuring Entity, members of the Regional Inter-Agency Bids and Awards Committee (R-IABAC), the Technical Working Group, and the R-IABAC Secretariat, the head of the Project Management Office or the end-user unit, and the project consultants by consanguinity or affinity up to the third civil degree (If a partnership or cooperative);

None of the officers, directors, and controlling stockholders of [Name of Bidder] is related to the Head of the Procuring Entity, members of the Regional Inter-Agency Bids and Awards Committee (R-IABAC), the Technical Working Group, and the     R-IABAC Secretariat, the head of the Project Management Office or the end-user unit, and the project consultants by consanguinity or affinity up to the third civil degree (If a corporation or joint venture);

5. [Name of Bidder] complies with existing labor laws and standards; and

6. [Name of Bidder] is aware of and has undertaken the following responsibilities as a Bidder:

a) Carefully examine all of the Bidding Documents;

b) Acknowledge all conditions, local or otherwise, affecting the implementation of the Contract;

c) Made an estimate of the facilities available and needed for the contract to be bid, if any; and

d) Inquire or secure Supplemental/Bid Bulletin(s) issued for the [Name of the Project].

IN WITNESS WHEREOF, I have hereunto set my hand this __ day of ___, 20__ at ____________, Philippines.







_____________________________________







Bidder’s Representative/Authorized Signatory

	SAMPLE FORM

Statement of Completed, Ongoing or Awarded

Government and Private Contracts for the Past Two Years


This is to certify that _______________ (company)_____________      has the following ongoing, completed, or awarded government and private contracts for the past two (2) years:

	Name of Contract
	Date of the Contract
	Kind of Goods Sold
	Amount of Contract
	Contract Status

A) Completed

B) Ongoing

C) Awarded
	Date of End-User's Acceptance, if Completed
	Bidder is

A) Manufacturer

B) Supplier

C) Distributor

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


_____________________________________

(Name and Signature of Official)

_________________

(Date)

REPUBLIC OF THE PHILIPPINES)
CITY OF__________________) S.S

x-------------------------------------------x

BID-SECURING DECLARATION
Invitation to Bid/Request for Expression of Interest No.: [Insert reference number]
To: [Insert name and address of the Procuring Entity]

I/We, the undersigned, declare that:

1. I/We understand that, according to your conditions, bids must be supported by a Bid Security, which may be in the form of a Bid-Securing Declaration.

2. I/We accept that: (a) I/we will be automatically disqualified from bidding for any contract with any procuring entity for a period of two (2) years upon receipt of your Blacklisting Order; and, (b) I/we will pay the applicable fine provided under Section 6 of the Guidelines on the Use of Bid Securing Declaration, if I/we committed any of the following actions:

(i) Withdrawn my/our Bid during the period of bid validity required in the Bidding Documents; or

(ii) Fail or refuse to accept the award and enter into contract or perform any and all acts necessary to the execution of the Contract, in accordance with the Bidding Documents after having been notified of your acceptance of our Bid during the period of bid validity.
3. I/We understand that this Bid-Securing Declaration shall cease to be valid on the following circumstances:

(a) Upon expiration of the bid validity period, or any extension thereof pursuant to your request;

(b) I am/we are declared ineligible or post-disqualified upon receipt of your notice to such effect, and (i) I/we failed to timely file a request for reconsideration or (ii) I/we filed a waiver to avail of said right;

(c) I am/we are declared as the bidder with the Lowest Calculated and Responsive Bid/Highest Rated and Responsive Bid, and I/we have furnished the performance security and signed the Contract.

IN WITNESS WHEREOF, I/We have hereunto set my/our hand/s this _____ day of [month] [year] at [place of execution].
[Insert NAME OF BIDDER’S AUTHORIZED REPRESENTATIVE]

[Insert signatory’s legal capacity]
Affiant
SUBSCRIBED AND SWORN  to before me this _____ day of [month] [year] at [place of execution], Philippines. Affiant/s is/are personally known to me and was/were identified by me through competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M. No. 02-8-13 SC). Affiant/s exhibited to me his/her [insert type of government identification card used], with his/her photograph and signature appearing thereon, with no._____and his/her Community Tax Certificate No.__________issued on_________________at____________________.

Witness my hand and seal this _____ day of [month] [year].

NAME OF NOTARY PUBLIC







Serial No. of Commission






Notary Public for ______unitil______







Roll of Attorneys No._________







PTR No.____, [date issued], [place issued]







IBP No._____, [date issued], [place issued]

Doc. No.______

Page No.______

Book No.______

Series of______.
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